JIEIIAPTAMEHT KVJIbTYPBI 'OPOJA MOCKBBI
IN'OCYAAPCTBEHHOE BIOJKETHOE YUYPEXJIEHHUE

KYJbTYPbI 'OPOJA MOCKBBI
“MOCKOBCKHUU MEXAYHAPOIHBIU 1OM MY3bIKI”

ITPUKA3

5%@?@ 26004, Ne It

006 yrBep:kaennu Koaexca 3THKH 1 cyxe0HOT0
NMoBeJeHUs pa0OTHHKOB

B coorsercTBun ¢ PenepanbHbIM 3aKOHOM OT 25 nekabdbps 2008 r. Ne 273-@3
«O mpOTHUBOAEHCTBUY KOPPYHLAN», IPHKA3BIBAIO:

1. VrBepaute Kopekc 3TUKM HW  CIyXeOHOro TmoBeJeHUsS pPabOTHUKOB
locynapcTBeHHOro  OIOJKETHOTO  YYpPEXACHHUS  KyJbTypel ropoma  MOCKBEI
«MOCKOBCKUN MEXIYyHapOIHBIN JIOM My3BIKA» COIVIACHO IPUIIOKEHHIO K HACTOSIIEMY
MIpUKa3y.

2. Otpeny passutuss (I'aBpukoBa H.A.) pasmecturs Komekc oTukm
U ciIyxeOHOro moBeneHHs paOOTHUKOB Ha odunuaisHOM caiite ['ocymapcTBEHHOro
OIOIXKETHOTO y4pexXAeHHs! KyIbTypbl ropoja MockBbl « MOCKOBCKHIT MEXTyHAPOHbIH
JloM My3BIKIY.

3. PykoBoauTensaM CTPYKTYPHBIX IOApPa3/Ie]€HUNA O3HAKOMHUTh C HACTOSIINM
IPUKa30M U MPUAIIOKEHUEM K HEMY BCEX PaOOTHUKOB.

4. HavaneHuky otaena kaapos T.A. KOauHoM opraHu30BaTh 03HAKOMIICHUE T10]]
noanuck ¢ KogekcoMm 3THKH U ciykKeOHOro nmoBeneHus: paboTHUKOB [ ocymapCcTBEHHOTO
OIOKETHOTO yUpEeXIeHU KyIbTyphl roposia MockBbl « MOCKOBCKHI MEXITyHApPOIHBIH
JloM My3BIKI» paOOTHUKOB, IPUHHUMAEMBIX Ha paboTy.

5. KoHTpOsb 33 UCIIOJIHEHHEM HACTOSIIEro NpUKa3a OCTaBIIAIo 3a COOOM.

I'eHepa/ibHBIH JHPEKTOP C.E. Tumomyxk
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[Ipunoxenue

K TipuKkasy ot (4 11, 2024 Ne /{¥%

Koneke 3THKH H ¢/T1y’ke0HOr0 NoBeieHHs1 pA00OTHHKOB
I'ocynapcTBeHHOro 61015KETHOIO y4YpesKIAeHHUs KYJbTYPbI ropoaa MocKBbI
«MockoBekuil MexayHapoaHbIH [[oM My3bIKH»

1. O6uiue nonoxenus

1.1. Kogekc 3THKH U CIy>XeOHOro moBefeHHs pabOTHHUKOB I oCyaapcTBEHHOTO
OX0JKETHOTO YUpeXASHHUS KyJIbTYphl ropoga MockBbl «MOCKOBCKHI MEXTyHApOIHBIH
Jlom my3beikn» (nanee - Kogekc) pa3pabotan B cOOTBeTCTBUU ¢ PemepanbHbIM 3aKOHOM
or 25.12.2008 Ne273-®3 «O mnOpOTUBOAECHCTBUM KOPPYNLIHUH» U MOJOXEHHUSIMHU
MeTou4ecknX peKOMeHJalid MO pa3paboTKe W NPUHATHIO OpraHU3allUusIMHA Mep
[0  NOpPEeAyNpeXJAEHUIO HU  MOPOTUBOAEUCTBHIO  KOPPYIMLHH,  YTBEPKACHHBIX
MUuHHCTEpCTBOM Tpy/la U coluaibHoM 3amutsl PO 08.11.2013.

1.2. Hactosmuiit Komekc ycTaHaBiMBaeT oOmMe TMpaBuja W CTAaHZAPTHI
MOBEICHUS pabOTHUKOB [ OCy/1apCTBEHHOrO OIOMKETHOTO YUPEKICHUS KYJIBTYPHI
ropoja MockBbl «MocCKOBCKHit ME>KTyHapOIHbBIA Hom MY3BIKI»
(manee — YupexxaeHue), 3aTparuBaroIUX 3TUKY JEIOBbIX OTHOUIEHUHN U HANPaBIEHHBIX
Ha  GOpPMHpOBAaHWE  OTHYHOTO, JOOPOCOBECTHOIO  MOBEAEHHUS  pPaOOTHHKOB
¥ YUpexJIeHUs B LIEJIOM.

1.3. Hactossmuit Komekc mnpu3BaH MOBBICUTh 3(PGEKTUBHOCTh BBINOJHEHUS
paboTHUKaME YUpeXIeHUS] CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH, a TaKkKe:

- CIIy’)KUT OCHOBOU (hOpMUPOBaHUS JOJKHON MOpaiy, NpodhecCHOHAIbHON YeCTU
U CITyeOHOro 3TuKeTa pabOTHHUKOB;

- OPUEHTUpPYET PabOTHUKOB B CUTyalMSIX KOH(IMKTAa HUHTEPECOB U ITUYECCKOU
HeOoTIpeIeTICHHOCTH WX MHBIX OOCTOSITENIECTB HPaBCTBEHHOI'O BHIOODA;

- criocoOCTBYeT BBIPaOOTKE MOTPEOHOCTH COOMOAeHUs MpodeccHoHaTbHO-
3TUYECKUX HOPM MIOBEICHMUS;

- BBICTYIIA€T KaK WHCTUTYT OOINECTBEHHOIO CO3HAHUS UM HPaBCTBEHHOCTH
pabOTHHUKOB, X CAMOKOHTPOJIS.

1.4. leiictBue Hacroswmero Kopekca pacnpocTpaHseTcss Ha Beex JIHL,
SBJIAIOIMUXCS PAaOOTHHMKaMU YUpPEXKICHUS W HaxONIIUXCS C HEH B TPYAOBBIX
OTHOIIIEHUSIX, BHE 3aBUCHUMOCTH OT 3aHAMAaeMOW JOJDKHOCTH U  BBINOJIHAEMBIX
GyHKIHN.

1.5. 3nanue u cobmoaeHne pabOTHUKAMU Y UPEXKI€HUS TTOJOKEHUM HACTOSIIErO
Kogekca siBnsercs OAHUM U3 KPUTEPUEB OIIEHKH KayecTBa UX NPOPECCHOHAIBHOM
JEATEeIbHOCTH U TPYAOBOM JUCLIUILIUHEIL.

1.6. Conepxxanve mnonoxeHui Hactosmero Kopekca T0OBOAMTCS HO CBEIECHUS
BceX paOOTHUKOB YUpexxIeHHUs.
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2. O0mue NpUHIHUNBI U IPABUJA
NMoBeJeHNsI PA0OTHUKOB Y UpeKIeHus

2.1. Bce paGotHukM YupexnaeHHsS 00sf3aHbI CJIEA0BaTh CJIEAYIOIIAM OOILMM
TIPUHIIAIIAM U [IPaBUJIaM [TOBEICHMUS

- co0JIFOIeHNe BEICOKMX dTHYECKUX CTaHAapPTOB ITOBECHMUS;

- MO AePKaHHE BBICOKUX CTAHAAPTOB MPOPECCHOHANBLHON AeITETbHOCTH

- CJIeIOBaHKe JTy4YIINM MPaKTHKaM KOPIIOPATHBHOTO YIIPaBJICHNS;

- CO3/IaHUe U TOJIepXKaHie aTMOC(Ephl JOBEPHUS U B3aUMHOTO YBAKEHU,

- ClleJOBaHKE MPUHITUITY JOOPOCOBECTHON KOHKYPEHIINH;

- cIeloBaHMe PUHITUITY COLMAIFHON OTBETCTBEHHOCTH OHM3HECa;

- co0uro/IeHne 3aKOHHOCTH ¥ MIPUHATHIX Ha ce0sl TOTOBOPHBIX 0053aTeIbCTB;

- cobmopeHre MNPUHLUNOB OOBEKTUBHOCTM U YECTHOCTH IHpU TPUHSITHH
KaJpOBBIX PEIICHUH.

2.2. PaboTHuku YupexaeHus 00sS3aHbL:

- cobnmrogaTh  AEWCTBYIONIME  HOPMATHBHO-IIPABOBBIE  aKThl  Poccuiickoit
®enepanyy, He AOMYyCKAaTh HapylLIeHHe 3aKOHOB U MHBIX HOPMATHBHO-TIPABOBBIX aKTOB,
BKIIIOYash BHYTpEHHHE JOKYMEHTHl (aKTbl, TpHUKa3bl) YUpeXIEeHUS, HCXOMAsI
U3 MIOJIUTUYECKON, SKOHOMUYECKOH 11eJIecO00pa3HOCTH JIMOO 110 HHEIM MOTHBAM,;

- OCYIIECTBIISAT ~ CBOKO  JICATEIBHOCTH B  MpeAeiax  IpeloCTaBIEHHBIX
MMOJTHOMOYH;

- ICTIONHATh JIOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO ¥ HA BBICOKOM
npodecCHOHAaIBbHOM ypOBHE B LelsX obecriedeHus 3QGeKTUBHOW  pabOTHI
YupexneHus;

- OCYIIECTBIISATH CBOIO MPO(EeCcCHOHANBHYIO ASATEIBHOCTh B NpefieNiaX MpeaMeTa
M HeJieil IeATeIbHOCTH Y UpexkICHNUS;

- IPH UCIIOJHEHUH JOKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh INPEANOYTECHHUS
KaKMM-THOO MpO(QeCCHOHATBFHBIM KM COLMAIBHBIM IPYIIaM H OpTaHu3alusM, OBITH
HE3aBUCHMBIMA OT BIHSHHS OTACNBHBIX TpaXkiaH, MOpOoGEeCCUOHANBHBIX MU
COLIMATIBHBIX TPYIII U OpraHu3aIuii;

- ACKJIIOYaTh JIEMCTBUS, CBS3aHHbIE C BIWSHUEM KaKUX-THOO JIMYHBIX,
UMYILIECTBEHHBIX  ((PUHAHCOBBIX) M  HMHBIX  HHTEPECOB,  MPENITCTBYIOIIMX
H0OPOCOBECTHOMY MCIIOJIHEHHUIO MU JOJIKHOCTHBIX O00S3aHHOCTEHH;

- cobmonaTh ciiy’)keOHyro, NpodeccUOHANBHYI0 STHKY W IpaBUia JEJIOBOTO
MOBEJICHUS,

- IPOSIBJIAITh  KOPPEKTHOCTh Y BHUMAHUWE [0 OTHOWIEHUIO K 3PHUTEIAM
U KOHTpareHtaM Y 4pexJeHus;

- BO3JIEP)KUBAThCSL OT IOBEJEHUS, KOTOpOoe MOIJI0 OBl BBI3BaTH COMHEHUE
B JOOpOCOBECTHOM MHCIIOJHEHUHM pabOTHUKAMHU JOJDKHOCTHBIX — OOSI3aHHOCTEH,
a TakKe n30eratb KOH(QIUKTHBIX CUTYallHid, CTOCOOHBIX HAHECTH YIIEPO WX peIyTal[uu
WM aBTOPUTETY Y UpEexKICHUS;

- IPUHUMATh IPEyCMOTPEHHBIE 3aKOHOJATENBCTBOM Poccuiickoit deneparuu,
ropoga MockBbl U BHYTPEHHUMH JOKYMEHTaMH YUpeXIeHHS Mepbl K HEJOITYIICHHIO
BO3HUKHOBEHUSI KOH(INKTA WHTEPECOB U YPETyTMPOBAHUIO BO3HUKIIETO KOH(IIMKTA
UHTEPECOB,;

- BO3IEP)KUBATBCA OT IIyOJMYHBIX BBICKA3bIBAHUH, CYXICHHH H OIIEHOK
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NEATEIbHOCTH YUpEeXIEeHHUS, €CId 3TO He BXOIUT B JOJDKHOCTHBIE OOSI3aHHOCTH
pabOTHHKOB;

- IOCTOSIHHO CTPEMUTHCA K OOECIeUEeHHIO KaK MOXHO Oojiee 3(pdeKTHBHOro
pacropsKeHUs pecypcaMu, HaXOIMIIUMUCS B chepe UX OTBETCTBEHHOCTH.

2.3. PabotHrku YupexaeHuss o0s3aHbl NPUHUMATh COOTBETCTBYIOIIAE MEPHI
nmo obecrnedeHuro  0e30macHOCTH W KOHOWACHIUATBHOCTH  HHQPOPMAIIHH,
3a HECAaHKIMOHHPOBAHHOE pasryallleHue KOTOPOW OHH HECYyT OTBETCTBEHHOCTH
/WM KOTOpash cTajla HW3BECTHA MM B CBSI3U C HCIOJNHEHHEM JTOJIKHOCTHBIX
00s13aHHOCTEH.

2.4. llponBmxeHne pabOTHUKOB YUPEKIEHUS Ha BBHIIIECTOSIIYIO JOJDKHOCTH
JOJDKHO OCYILECTBISATHCS TOJBKO UCXO/IS U3 JISTIOBBIX KA4eCTB pabOTHUKOB.

2.5.B VYupexnenuu peiicTByeT 3ampeT Ha pabory B YUpexkxAeHUH
POJICTBEHHUKOB Ha YCJIOBHH UX MPIMON MOAYMHEHHOCTH APYT IPYTY.

2.6. PaboTHUKY, 3aHUMAKOIIHME PYKOBOASIINE JOJDKHOCTH B YUpEKICHUH,
00sI3aHBbI:

- IPUHUAMATh Mephl [0 TPEeJOTBPAIICHHIO W YPErYIMPOBaHUIO KOHQIIUKTA
HHTEPECOB;

- IPUHUMATh MEPHI 110 MPENYIPEXISHUIO KOPPYIITHH;

- CBOUM JINYHBIM [TOBE/ICHUEM I10/IaBaTh MPUMEP YEeCTHOCTH, OECIIPUCTPACTHOCTH
¥l CTIpaBe/IJIUBOCTH;

- CMOCOOCTBOBATH (bopMUPOBAHHUIO OnaronpusTHOrO MOpAaJBHO -
TICUXOJIOTUYECKOT0 KIMMaTa B KOJIJICKTHBE;

- B OTHOUICHHSX C MOJYMHEHHBIMU IIPOSBIATH BBICOKYIO TpeOOBATEILHOCTS,
NPUHIMIHAAIBHOCT,  HO  OJHOBPEMEHHO  He  JOMYyCKaThb  BBICOKOMEpHS,
npeHeOpeKUTEITFHOTO TOHA, TPYOOCTH, HEKOPPEKTHRIX M OCKOPOUTEIBHBIX 3aMeYaHuii,
HeoOOCHOBAaHHBIX MPETEH3MH U OOBUHEHU;

- yCTAaHABIUBaTh  CIPaBEJIUBYIO, PaBHOMEpPHYIO  CIyXeOHyl0  Harpysky
MOAYMHEHHBIX, HE AOMYCKAaTh AMCKPUMHHAIIMA IIyTeM IIPEJOCTABICHUS OTAEIbHBIM
pabOTHHUKAM He3acC/lyKEHHBIX OJiar ¥ IpUBUJIETUH;

2.7. BHemuii BUA paOOTHUKOB Y4YpeXJEeHHS TpPUd UCHOITHCHUU HMH
JOJDKHOCTHBIX 00s13aHHOCTEH JOHKEH COOTBETCTBOBATH OOIIEHPUHATOMY JIEIOBOMY
CTHJIIO, KOTOPBIM OTINYalOT OGUIINANIBHOCTB, CIEPKAHHOCTh, aKKYpPaTHOCTD.

3. PekomeHaaTebHbIE 3THYECKHE IPaBUJIa
noBeAeHusi pa0OTHHKOB

3.1. UcnionHsiss CBOM TpYyHOBBIE OOS3aHHOCTH BCe pPaOOTHUKH YUpeKIeHUS
JIOJDKHBI BO3[ICPXKUBATHCA OT:

- mo0Ooro BHJA BBICKA3bIBAaHUW WU JEHWCTBUMA TUCKPUMHHAIMOHHOTO XapakTepa
[0 IIpU3HaKaM II0Jla, BO3pacTa, pachl, HAUHOHAJIBHOCTH, $3bIKa, TPaKJaHCTBA,
COL[HAIBHOIO, MMYILECTBEHHOIO WM CEMEHHOIO IMOJIOXKEHUS, IOJUTHYECKUX
WJIY PEIUTHUO3HBIX NIPENIIOYTEHNM;

- MFOOBIX JMYHBIX W (PUHAHCOBBIX CBSI3€l, KOTOpble MOTYT OBITh pacLEeHEHBI
KaK OKa3aHHWe IMOKPOBHUTEIBCTBA KAaKUM ObI TO HH OBUIO JIMIIAM B LENSIX MPHUOOPETeHUS
MMH 11paB, OCBOOOXKIECHUS OT 00S3aHHOCTEH HIIH OTBETCTBEHHOCTH;

- IOCTYINIKOB, KOTOpble MOTJIH OBl BHI3BATH COMHEHHE B OOBEKTHBHOM

HokymeHT 3apernctpuposaH Ne IM-01-01-217/24 ot 03.12.2024 BuHorpaposa T.IM. ("MMAOM" F'BYK r. Mocksbl) 50 Y neasuTEALCTBO

Ctpanuua 4 u3 5. CtpaHuua cosgaHa: 03.12.2024 09:43 " 258 IOCKBbI




UCITOJTHEHUH paOOTHUKAMU CITyKEOHBIX 00513aHHOCTEN;

- rpy0OCTH, HELUEH3ypHOW pedd, TMpOsABICHUH NpeHeOpeKUTEeNbHOIO TOHA,
3aHOCYHMBOCTH, MPEB3STHIX 3aMEYaHuH, npeIbABIECHUS HeTpaBOMEPHEIX
1 He3aCTy>KeHHBIX OOBHHEHHUIA,

- YIpo3, OCKOPOUTENBHBIX BBIPXKEHHI HIIM PEIUTUK, NeldCTBUMN, MPEMATCTBYIOIIHX
HOPMAaJIbHOMY OOIIEHHIO WK POBOIIMPYIOLIUX IPOTUBOIIPaBHOE MTOBECHUE;

- IpUHATAS THUIOA, KypeHWs BO BpeMs CIyXeOHBIX COBeIlaHWi, Oecen,
HMHOTO CITY>Xe0HOTO OOIICHHS C KJIMEHTAMH W KOHTPareHTaMu Y YpexIeHU.

3.2. PaGOTHHKYM NpH3BaHBI CIIOCOOCTBOBAaThH CBOHUM CITy)KEOHBEIM IIOBEIEHHEM
YCTaHOBJICHHUIO B KOJUIGKTHBE JEJOBBIX B3aMMOOTHOUIEHWH U KOHCTPYKTHBHOI'O
COTPYAHUYECTBA JAPYT C APYTOM.

4. OTBeTCTBEHHOCTh PA0OTHHKOB

4.1. Hapymenuem Kojekca mnpu3HaeTcsi HEBBINOJHEHUE WM HEHaJIekKalee
BBITIOJIHEHHE PaOOTHUKOM YCTaHOBJIEHHBIX KoaekcoM NpWHIIMIIOB, HOPM W IIPaBHI
MOBEACHHS, a TaKXe COBEPIIEHHE NPOCTYIKA, MOPOYAILIEro 4eCTh PaOOTHHUKA HIIH
YupexneHus.

4.2. CobmrogeHune paboTHUKaMHU YUpexIeHHI MMOIoXeHu# Hactosmero Kogekca
YYHUTBIBa€TCS NOpu  (QOpMHPOBAHUM  KAAPOBOTO  pe3epBa sl  BBIABIDKCHHS
Ha BBIIIECTOSIINE JOJXKHOCTH, a TAKXe MPU HAJIOXKEHUM TUCLUIUIMHAPHBIX B3bICKAHHM.

NPABUTE/ILCTBO
MOCKBbLI
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